Morasha Early Childhood Center
Parent Handbook
Serving children 3-5 years of age

Our Mission

The Morasha Early Childhood Center is committed to instilling children with a love of learning while immersing them in a warm, nurturing, creative, stimulating, and safe environment. Morasha provides young children with a quality early childhood education along with an introduction to Jewish Holidays, values and traditions. We believe in educating the whole child through a developmentally-appropriate balance of guided exploration, discovery, and free-play that prepares them for future success in school. Morasha's Early Childhood teachers are qualified and experienced. They encourage the physical, social, emotional, and intellectual development of each child while treating the children with respect, love, and genuine caring.


Our Goals

Our developmental goals enhance the five major areas of learning through a balance of child-initiated and teacher-directed activities. These goals were developed to enhance children’s independence and problem-solving abilities through a responsive, nurturing, and stimulating environment.

The five major areas of learning are:

· Cognitive Skills – Thinking abilities including decision-making, judgment, analysis and readiness skills
· Language Development – Expressive and receptive language abilities
· Physical Development – Large and fine motor skills
· Aesthetic Development – Appreciation of art, music and nature
· Social/Emotional Development – Self-worth and esteem
Our Jewish Education goals include an introduction to Jewish holidays and traditions, including Passover, Yom Kippur, Rosh Hashanah, Simchat Torah, Hanukkah, Purim, Sukkot and Shabbat. Children experience Jewish stories and are introduced to simple prayers and learn to identify Hebrew words and letters. Our children learn recognizable Jewish objects such as the Torah, Menorah, Shabbat candles, dreidle, and Passover Plate.

Our Program
Preschoolers are encouraged to develop their unique pattern of interests, talents and goals. The early childhood classroom is arranged to provide children with a wide variety of materials and equipment while giving plenty of space to be active. The room is divided into distinct work areas because children are encouraged to make choices. Each area contains its own unique materials and learning opportunities.

Through exploring with the senses, discovering relationships through direct experience, acquiring skills with tools and materials, using large muscles and taking care of one’s own needs, children learn about language, numbers, spatial relationships, time, and how things are the same and different.

	Early Childhood 1 (EC1): Ages 3 and 4

	Any parent knows "I Can Do It" is the hymn of the increasingly independent three-year-old child. This program promotes your child's independence, imagination, and creativity. Your three-year-old is becoming interested in activities with structure. Language, reading readiness, and socialization skills are integrated into daily activities. Children are encouraged to speak in sentences, and identify colors and shapes. Furthermore, they will gain a love of children's literature and begin to recognize individual letters of the alphabet. Morasha’s Early Childhood Program helps your child put all of his or her new skills together to promote a feeling of competency, confidence, independence, and self-esteem. We help children establish a respect for and comfort in a classroom environment. Our curriculum contributes to the development of the whole child. We believe in a holistic, developmental approach to early childhood education.
Our EC1 program is offered Monday through Friday from 9am-1pm with extended care offered from 8am-4pm.

	Early Childhood 2 (EC2): Ages 4 and 5

	Morasha’s Pre-K program will help your child by providing a wide range of hands-on educational activities and materials that promote reading readiness, language arts, math, science, and social and motor skills. It is our goal to instill a joy of learning and give your child the confidence to try new challenges that will result in future academic success. Morasha’s teachers will work with you, as a team, to provide your child with an education that is personalized according to your child's individual needs and abilities. Each child will be recognized for his or her special talents and interests. The program will include guided learning experiences in language arts, math, science, social studies, creative art, and music. Emphasis will be placed on developing social skills, phonetic awareness, reading and writing skills in an environment that promotes creative expression and peer cooperation. Our environment fosters a love of learning and prepares children for a successful journey through their school age years and beyond.
Our EC2 program is offered Monday through Friday from 9am-1pm with extended care offered from 8am-4pm.

	
	

	

	

	

	

	

	


Daily Routine

The daily routine is consistent and balanced between active and quiet activities. This routine provides children with a plan-do-review sequence, which gives the children a process to design, carry out, and evaluate their own projects. It also provides for many types of interactions; small group, large group, one-to-one, adult-to-child and child-to-child.

Our Director, teachers, and aides are all actively involved in the children’s day and they are equal planners and doers in the program. Teachers talk to children about what they are doing and give them time to respond and contribute to their conversation.

Through a blend of teacher-directed and child-initiated activities, and positive classroom guidance strategies, children function creatively and independently, thus building self-confidence, self-direction and self-discipline.

The major segments of the daily routine:

· Planning – Children decide what activities they will engage in during small group/work time

· Work – Children carry out projects and activities throughout the classroom. Teachers assist and support children as they work
· Circle – Large group time, when all children and teachers meet to share home experiences and plan the day’s work time. It provides a transition from home to school and from school to home
· Outdoor – An extension of the indoor classroom, allowing children ample time for large motor activities. A planned, organized physical education component is also included.
Kindergarten Readiness

The Morasha Early Childhood experience provides children with the skills and abilities they will need for school. As kindergarten is usually the child’s first academic environment, preschool offers the readiness skills necessary to be prepared for school. The kindergarten readiness program focuses on the following areas:

· Pre-reading
· Math and science skills
· Getting along with others
· Self-expression
· Motor skills
Above all, when children complete The Morasha Early Childhood Program, they are excited to learn. They feel good about themselves, who they are, and their capabilities. They have matured in a nurturing, caring, preschool environment and are ready to enhance their comprehension skills, problem solve, cooperate with others, and build on the skills they have learned.

Daily Activities
CIRCLE TIME- We begin the day as a group sitting on the rug. We sing a welcome song, say the pledge of allegiance, and discuss the weather and calendar. At this time, we also sing the ABCs, count, and talk about our letter of the week, color of the week, shape of the week, nursery rhyme of the week, and theme of the week. We may also read a story or sing songs. 
OUTDOOR PLAY- Our preschoolers play outside daily, weather permitting.  A variety of equipment is provided for children to develop their bodies and coordination with climbing, crawling, and sliding.  Tricycles, cars, hula hoops, a big sandbox, building waffles, sidewalk chalk, and jungle gym equipment develop gross and fine motor skills. We also have two play houses and dress-up clothes that the children can use for pretend-play.

SNACK- A snack is provided daily consisting of two food groups. Each week the snacks chosen relate to the letter of the week. For example, Bb week might include bananas and bagel bites for snack. Our snack on Fridays is always challah for Shabbat. Apple juice and water are also provided for snack time.
FREE PLAY- For 45-60 minutes per day, children will have an opportunity to choose a variety of activities (free play), including hands-on manipulatives, dress-up and dramatic play, blocks, Legos, library, puppets, drawing and coloring, puzzles, games, and cooperative play.  This time is also for the creative activity of the day, connected with the day’s lesson plan. For example, in small groups the children may do finger-painting or work on a craft related to the nursery rhyme or theme of the week. This is also a time when teachers work on kindergarten readiness skills (pre-reading skills, pre-math skills, motor skills, colors, shapes, etc.) with individual children or small groups. We provide a balance between large and small group activities and between active times and more quiet periods.
ARTS AND CRAFTS- Art in our early childhood center will include: challenging gross and fine motor activities; encouraging hand-eye coordination with all kinds of painting (easel, finger, water color, feather, string, etc.); cutting, gluing, and pasting, including collage items; activities with play-doh and clay; water play; and crafts related to kindergarten readiness activities, holidays, or science (basic colors, shapes, math skills, matching, and change of seasons).

MUSIC- Once per week, the children receive kid-friendly instruction in Music and Movement by a music specialist. This class is wonderful and really gets the kids up and moving, dancing, singing, and learning how their bodies move and work.
LIBRARY- Students are allowed to bring home one book from our classroom library weekly. Each Friday, they return the book and choose another book to take home for the week.
SCIENCE- Preschoolers are curious about the world around them and enjoy science activities. Preschoolers enjoy using their senses to explore everyday objects in the world around them. In preschool we do hands-on science experiments and activities. It’s better to show a preschooler a science concept than to tell him or her about it. We do science activities that focus on plants, animals, and everyday objects found in the home and garden. Preschoolers’ curiosity about weather and other natural phenomena makes it easy to capture their interest with science activities.

STORIES AND SONGS- Before lunch, we gather as a group for story time. For children, the world can also be discovered through good books. Reading books daily to children is an essential part of a quality program. Reading to children every day at school and home encourages language development and future success reading independently. We read classic books as well as books related to our weekly theme or holidays.
JEWISH EDUCATION- Our Jewish Education goals include an introduction to Jewish holidays and traditions, including Passover, Yom Kippur, Rosh Hashanah, Simchat Torah, Hanukkah, Purim, Sukkot, and Shabbat. Children experience Jewish stories and are introduced to simple prayers and learn to identify Hebrew words and letters. Our children learn recognizable Jewish objects such as the Torah, Menorah, Shabbat candles, dreidle, and Passover plate.

LUNCH-The children eat lunch from 12:30pm-1:00pm in the classroom. Parents can provide a packed lunch from home or purchase hot lunches ahead of time. To conform to the Kashrut policy of Morasha School, parents must provide a dairy only lunch. Also, because of allergies, Morasha Early Childhood Center is peanut butter, peanuts, nut butter, and nut free.
Special Events
· Thanksgiving Program with Kindergarten and First Grade

· Hanukkah Celebration

· Passover Seder with Kindergarten

· Rosh Chodesh celebration one Monday per month with the rest of the school

Enrichments
· Tumble Tots Express Bus once per week from 1pm-1:30pm (extra fee)

· Other weekly or one-time on-site enrichments may include hands-on instruction in art, science, computers, or physical education. Some of these enrichments are included in the program fee while others are optional extras.
Field Trips
Our preschoolers go on field trips approximately once every 6-8 weeks. Parents are encouraged to join us. Real experiences provide children with opportunities to exercise their curiosity and discuss events that are relevant to their everyday lives. Visiting grocery stores, farms, and hospitals; preparing snacks; and talking to police officers, firefighters, and janitors contribute to a child's understanding of the real world. Possible preschool field trips might include:

· Tanaka Farms in Irvine: hay ride, petting zoo, picking vegetables and pumpkins

· The Train: ie.) ride a train from San Juan Capistrano to Irvine, get off the train for lunch, and ride back home

· Build-a-Bear at the Shops at Mission Viejo 
· Bears, Buddies, and Toys in Rancho Santa Margarita
· Teddy Bear Picnic at the park
· Rancho Santa Margarita Library for a tour and story time followed by lunch in the park
· Fire Station or a visit from local firefighters
· Jumpin’ Jammin’ in Mission Viejo
· Discovery Science Center
· A tour of a local grocery store or restaurant
· Other field trip suggestions are welcomed, as are guest speakers!
Learner Objectives

The following learner objectives are reached through a balance of indoor and outdoor play, developmentally appropriate activities, as well as music, art, and science experiences. We meet the children where they are and help them continue to move forward.
	**EC1: Early Childhood 1** (ages 3 and 4)
LEARNER OBJECTIVES
 

	SOCIAL/EMOTIONAL DEVELOPMENT and PLAY
Socialize well with other children

Can play alone/independently

Positive separation adjustment

Begin to care for personal needs (bathroom skills, dressing self, washing hands)

Understand classroom routines

Transition between activities

Demonstrate appropriate self-control

Listen with interest to stories for 5 minutes

Seek help when encountering a problem

Show awareness of classroom rules

Share and play with other children

Clean up after work and play

PHYSICAL DEVELOPMENT 

Fine Motor 
String beads

Manipulate zippers, buttons, and snaps

Explore the use of various drawing and art tools

Paint using brushes, fingers and other materials 

Begin to hold crayons and pencils, using them on a variety of surfaces

Begin to hold and use scissors to cut paper 

Manipulate play dough

Use a variety of art materials

Gross Motor

Move with some balance and control

Clap hands to music

Alternate feet when walking on stairs

Gallop, jump in place

Balance on left foot and right foot

Hop on one foot and two feet

Throw, catch, bounce, and kick a ball

Dance to music 

Participate in group music experiences, creative movement, dance and drama

  
COGNITIVE DEVELOPMENT

Language, Literacy and Expression
Listen and understand simple communication

Follow 2-step directions

Speak in words or sentences to make himself/herself understood

Sing along 

Show appreciation of books

Show interest in letters and words

Recite most of the alphabet correctly

Identify at least 5 letters and sounds

Comprehend and respond to stories read aloud

Identify and name colors: red, blue, black, green, yellow, purple, brown, orange, pink, and white

Use scribbles and unconventional shapes to write

Attempt to draw people

Recognize his/her name in print

Begin to write first name

Begin to explore curiosity through “how” and “why” questioning

 

Mathematical Thinking
Sort objects by one attribute

Count from 1-10

Recognize at least 5 numbers

Count up to 5 objects with one-to-one correspondence

Identify seven shapes: square, circle, triangle, rectangle, star, diamond, and heart

Show understanding of positional words (over/under, on/off)

Show understanding of comparative words (big/little)

 

Scientific Thinking
Identify parts of the body

Use senses to observe and explore learning environment and materials

Begin to use simple tools for investigation

Assemble simple puzzles



	**EC2: Early Childhood 2** (ages 4 and 5)
LEARNER OBJECTIVES


	SOCIAL/EMOTIONAL  DEVELOPMENT and PLAY
Play and work well with other children

Play alone/independently

Relate well to familiar adults

Is respectful of adults

Can care for personal needs (bathroom skills, dressing self, washing hands)

Use words to resolve social conflicts

Manage transitions

Demonstrate appropriate self-control 

Listen with interest to stories for 10 minutes

Share and take turns

Begin to problem-solve

Seek help when necessary

Cooperate in classroom routines and follows rules

Use classroom materials respectfully

Remember not to interrupt when others are talking

Clean up after work and play

 
PHYSICAL DEVELOPMENT
Fine Motor

Have control in their use of a pencil and use a correct pencil grip

Trace familiar shapes

Explore the use of various drawing and art tools

Use a variety of art materials to explore and express ideas

Properly hold crayons and pencils, using them on a variety of surfaces

Properly hold and use scissors to cut paper

Paint using brushes, fingers, and other materials

Paste and glue

Assemble simple puzzles

Manipulate play dough

Manipulate zippers, buttons, and snaps

String beads

Gross Motor

Move with some balance and control

Clap hands to music

Alternate feet when walking on stairs

Gallop, jump in place

Balance on left foot and right foot

Hop on one foot and two feet

Throw, catch, bounce, and kick a ball

Participate in group music experiences, creative movement, dance and drama

 
COGNITIVE DEVELOPMENT
Language, Literacy and Expression
Comprehend and respond to stories read aloud

Follow 3-step directions

Speak in increasingly complex sentences to make himself/herself understood

Show appreciation of books and reading

Show an increased awareness of letter sounds

Recite the alphabet correctly

Identify at least 10 letters and sounds

Identify and name colors: red, blue, black, green, yellow, purple, brown, orange, grey, pink, and white

Use shapes, symbols, pictures and/or letters to convey meaning

Recognize his/her name in print

Write first name correctly (first letter uppercase with following letters in lowercase)

Draw more complex representations of people (faces, arms, and legs)

 

Mathematical Thinking

Sort objects by two attributes

Count from 1-12

Recognize 10 numbers

Count up to 10 objects with one-to-one correspondence

Identify eight shapes:  square, circle, triangle, rectangle, oval, diamond, star, and heart

Show understanding of positional words (inside/outside, top/bottom/ up/down)

Show understanding of comparative words (more/less/same)

Recognize simple patterns and duplicates them

Interpret simple graphs

 

Scientific Thinking

Begin to use simple tools and equipment for investigation

Ask questions and use senses to explore materials and their surroundings

Assemble increasingly complex puzzles

Explore curiosity through “how” and “why” questioning

 


**ADVANCED READINESS OBJECTIVES** (ages 5 and 6)
· SOCIAL/EMOTIONAL DEVELOPMENT and PLAY

· Listen with interest to stories for 15 minutes

· Dress himself/herself

· Tie his/her shoes

· Remember not to interrupt when others are talking

· COGNITIVE DEVELOPMENT

· Language, Literacy, and Expression

· Tell phone number

· Tell parents’ names

· Recognize rhyming words

· Tell number of syllables in a word

· Recognize, spell, and write full name

· Recognize most or all letters and their corresponding sounds

· Combine sounds to make words (blending)

· Use left to right progression when reading and writing

· Demonstrate an understanding of opposites and their meaning

· Draw more complex representations of people (heads, bodies, eyes, nose, mouth, arms, legs, hands, feet, and hair)

· Mathematical Thinking

· Count from 1-20

· Count up to 15 objects with one-to-one correspondence

· Combine sets (adds) to 10

· Separate sets (subtracts)

· Show understanding of positional words (left/right, above/below, behind/in front of)

Parent Communication and Involvement
Throughout the year, the early childhood teachers will post a monthly calendar, weekly newsletters, and special notices on the “News” board in your child’s classroom so parents may know what special activities are taking place in the classrooms. This information will also be sent home with your child regularly via hard copy and email. Informal communication between parents and staff occurs during each morning when the child is dropped off and each evening when the child is picked up.

Involvement is encouraged at Morasha Early Childhood Center. There is an open door policy where parents of children enrolled are welcome at any time. Parents are encouraged to participate in the classroom, to go on field trips, and to contact the teacher by phone, email, or in person with any questions or concerns. Parent conferences will be held at least twice per year. Our conferences allow for time to share information on the child’s strengths and weaknesses. Morasha also provides opportunities for social gatherings with other children and their families, including picnics, field trips, holiday concerts and parties, and open houses.

Morasha Early Childhood Center realizes the importance of parent involvement and encourages each family to participate in making their child’s experience the best it can be. 
	


Discipline

The Morasha Early Childhood Program employs positive guidance strategies.

Techniques include:


Communicating clear goals with vocabulary the child can understand

Providing an environment that sets limits and boundaries

Respecting the child and his feelings, rights, and possessions

Withdrawing from any power struggles

Setting up logical/natural consequences and focusing on positive reinforcements

Highlighting what the child does that is correct
The goal of positive guidance is to help children learn what is acceptable and to cooperate with others to learn self-discipline and be intrinsically motivated to value accepted behaviors. Teachers continually demonstrate and explain appropriate behaviors. Teachers redirect the children whenever possible and provide more than one choice for children.

The Morasha Early Childhood Program believes in a child discipline philosophy that allows children to work out their problems and provide understanding and help for them to “use their words”. Teachers help them understand and express their feelings in acceptable ways such as modeling, providing soothing activities, reminding children to use their words, and redirecting frustrated children. Corporal punishment is never used at Morasha Early Childhood Center.
Policies

Admission/Enrollment

To reserve a space for your child at Morasha Early Childhood Center, the registration form must be completed and a nonrefundable registration fee paid. All incoming students will be admitted as follows:

Priority 1
Current students

Priority 2
Students with siblings at Morasha

Priority 3
New students

If there are no open spaces available for your child, a waiting list is maintained. The nonrefundable registration fee is required to secure a position on this list. 

During the enrollment process, the Director will schedule a meeting with each new child’s parents to describe the philosophy, conduct a tour and introduce the staff. The policies and procedures of the program will be reviewed at this time. 

Prior to your child’s first day, all enrollment forms will need to be completed and the signed parent contract returned. Parents will be given a checklist of all items they need to supply for their child. In order to maintain the quality of our program, parents are asked to observe their contracted hours. Hours in excess of the contract may result in additional fees (please see your parent contract).

Morasha Early Childhood Center does not discriminate on basis of sex, race, color, religion, national origin, ancestry or disability with respect to the enrollment of children or the hiring of staff. 
Tardiness

We prefer that children arrive by 9:00 a.m.  We do not want the children to miss any instruction. If the children all arrive ready to begin their program at 9:00, the transition is much easier for the children and the teachers. If your child will arrive late for any reason, please contact the school office before 9:00 a.m.

Potty Training Policy
It is a condition of acceptance to and continuance in Morasha’s Early Childhood Program that all of the children be potty trained prior to the first day of school. They must be able to use the bathroom and take care of their bathroom needs independently. While a child may have a bathroom accident at school, he/she should not do so consistently. If lapses in potty training occur, each situation will be handled on an individual basis. All children need to keep an extra set of clothing at school in the event of an accident.
Health & Emergency

In the best interest of all children, we must limit attendance to well children only. Children are not permitted to attend the Early Childhood Program with any communicable diseases, including colds. A child will be sent home if it is determined that they are not well enough to participate fully in the program. Health forms and a physician’s statement are required before a child may return.

Morasha Early Childhood Center has emergency procedures in place, as outlined in the disaster manual. Although these procedures may never be used, it helps to offer parents peace of mind knowing that their children are taken care of in all situations. Disaster drills are conducted monthly. Disaster kits are checked regularly.

Illness / Medical Treatment  
Morasha Early Childhood Center realizes the difficulty in finding alternative care for sick children. Adhering to our illness policy is for your child’s protection, the protection of all the children, and staff. Observing our illness policy will maintain a healthy preschool environment. We have set these standards as a necessary part of our overall program to ensure an optimal environment for your child. Planning in advance to provide substitute childcare for your child when sick will avoid last minute worries. Please call the office when your child is absent for illness or any other reason. 

A. Children who get sick must be picked up by the parent or other authorized person within two (2) hours of being notified. An isolation area is provided near the Director.
B. Morasha Early Childhood Center is not authorized to diagnose or recommend treatment.

C. If your child has any of the systems listed below in our Exclusion Guidelines, or is otherwise ill, he/she will not be allowed into school, or to remain at school.

D. Children running a fever should be fever free for 24 hours before returning to The Morasha Early Childhood Center.
Exclusions and Guidelines

	SIGNS & SYMPTOMS

(Before Medical Diagnosis)
	WHAT TO DO
	WHAT NEEDS TO BE DONE

(When diagnosed, refer to appropriate exposure notice.)



	1. Unable to take part comfortably in regular activities


	Exclude after consultation with site administrator
	Able to take part in activities

	2. Level of care or attention needed jeopardizes health/safety of others


	Exclude after consultation with site administrator
	Able to be comfortable within ratio.

	3. Head Lice


	Exclude
	Must bring empty lice shampoo bottle.

Hair free of nits to return.



	4. Runny Eyes:

Watery red eyes

Yellow/green discharge-once

Yellow/green discharge reappears
	Observe

Observe

Exclude
	No action needed.

Clean eyes (outside corner in toward nose and observe for more)

May return when on medication for 24 hours



	5. Ear Ache:

Pain

              Ear drainage (no tubes)


	Observe

Exclude
	Watch for fever or increase in pain

Doctor’s diagnosis & medicine to return



	6. Nose/Mouth:

Discharge – clear, white, yellow

Discharge – green

Green discharge with other symptoms

Sores – weepy/scaly
	Observe

Observe

Exclude

Exclude
	Watch for fever or foul odor

Watch for other symptoms

May return when symptoms are gone

Doctor’s diagnosis & medicine to return



	7. Sore Throat:

First complaint

With fever
	Observe

Exclude
	Watch for other symptoms

Doctor’s diagnosis & medicine to return



	8. Stiff Neck:

Child over 2 years

With temperature and/or headache
	Observe

Exclude
	Watch for other symptoms

Doctor’s diagnosis to return


· A health check will be initiated daily to ensure that the exclusion guidelines are enforced.

· Following an illness, a note from the physician may be required before the child is allowed to return.
· The Early Childhood Center must be notified of all medications taken by children.  All medications including over-the-counter, must be prescribed or ordered by the child’s physician.  Medicines must be in the original container and labeled with the following: child’s name; name of prescribing physician; name of medicine; dosage and instruction for administration.  Only properly prescribed and labeled medicines with properly completed medication forms will be accepted.
· In the event that emergency medical treatment may be required and the responsible guardian/parent of a child cannot be reached after reasonable attempts, Morasha Early Childhood Center is authorized to seek and render appropriate medical care per your signed Medical Release form.

Tuition
· Tuition fees reflect annualized monthly payments regardless of holidays or vacation breaks. These days were taken into account when tuition was computed.

· Observance of contract hours is mandatory in order to maintain the quality of our program.  The Director must agree to any deviation in the contract. 

· A 10% sibling discount on highest tuition is allowed when there are two or more children enrolled in the early childhood program.

· A non-refundable registration fee of $75.00 per child or $125.00 per family will be payable at the time of application. An annual registration fee of $75.00 per child and $125.00 per family will be required for re-enrollment. This fee covers updating current records, completing parent evaluations and reviewing your child’s program.

· Tuition is paid monthly and due on the 1st of each month September through June. Tuition is considered delinquent on the 2nd of the month if not received by 6:00 pm.  If the 1st falls on a weekend, or Morasha Early Childhood Center is closed, tuition is due on the preceding Friday.

· Accounts will be assessed a $25.00 late fee if not received by the 5th of the month. Additional late fees will be assessed each week the outstanding balance exists.

· A $25.00 fee plus our bank charge will be assessed for any returned checks, plus the $25.00 late fee.

· All past-due accounts exceeding one week will be cause to have the child(ren) withdrawn (without credit) until the outstanding balance is cleared.

· Morasha Early Childhood Center opens at 8:00am and closes at 4:00pm Monday through Friday.  Failure to pick up children by closing time will result in an additional charge of $15.00 per each quarter hour or segment thereof.  These charges are billed and are due with tuition payment on the 1st of the month.

· All tuitions are payable by check, cash, money order, or cashier’s check. Credit terms are not available. Any account that is charged for two returned checks will require that all future payments be paid in cash, money order, or cashier’s checks.

· No additional agreements or changes in tuition fees or payments shall be made without signed authorization from Parent and Morasha’s Early Childhood Director. 

· Tuition rates are subject to review and change. Parents will be notified at least 30 days prior to any fee increase.
· Credits will not be given on days your child is absent, for illness, vacation, or any other reason.

Food & Kashrut Policy
· Morasha is a Jewish Day School serving the entire community and as such has a policy of kashrut for all school functions, events and facilities. In all questions of Kashrut, please ask the Early Childhood Director. To conform to the Kashrut policy of the school, parents must provide a dairy only lunch. 
· No breakfast is served.  
· Morning and afternoon snacks are served with milk or juice provided. 
· Morasha Early Childhood Center offers lunch utilizing the services of an outside vendor. This is an optional service. Menu selections will be available and parents may elect to purchase lunches. 
· Because of allergies Morasha Early Childhood Center and Morasha Jewish Day School are peanut butter, nut butter, peanuts, and nut free. 
· No candy is allowed with lunch or snacks

Parent/Teacher Conference Policy

· Parent/Teacher conferences are scheduled twice a year for all children.  Your attendance is required.  Additional conferences may be scheduled when parents or teachers feel it necessary.

Termination Policies

· Parents who voluntarily terminate their child’s enrollment are required to give Morasha Early Childhood Center two-week’s notice in writing prior to withdrawing their child(ren).  If notification in writing is not received, a two-week tuition fee will be assessed.

· The Morasha Early Childhood Center reserves the right to terminate service if a child is unable to benefit from the program, if the program is unable to meet the special needs of the child or family, if the child or family is disruptive to the program, or if the child or family is aggressive towards any children or adults.
· If a tuition refund is due, a request in writing must be given to Morasha.  Applicable refund requests are forwarded to the office to be processed.

General Policies

· Morasha Early Childhood Center may contract for additional enrichment classes to be offered to children. Classes offered as an optional service may include music, dance, gymnastics, physical education, art, or computers.  Parents wishing their children to participate in the optional classes will be responsible for the tuition fees for these classes.

· As required by California state licensing, children must be signed in and out, with a full signature, by a parent or other authorized adult each day.  Should Morasha Early Childhood Center be assessed any civil penalties due to the failure by a parent to adhere to this policy, the penalty will then be incurred by the parent. Parents agree to notify Morasha Early Childhood Center in writing if anyone other than an authorized person will pick up the child.  There are no exceptions.
· Parents are responsible for taking their child’s rest sheet and blanket home on Fridays, or the last day of the week the child is at Morasha, and returning a clean sheet and blanket with their child on Monday, or the first day the child returns to Morasha.

· Parents must report any change of address, telephone or employment to Morasha Early Childhood Center immediately.

· All California state and school required forms must be completed and turned into the Early Childhood Director before children can attend.

· Parent Contract/Tuition and Admission Agreement signature page must be completed each time there is a change in the tuition or contract hours.  A two-week notice, in writing, must be given if a reduction in days is requested.

· Morasha Early Childhood Center adheres to the Parents Rights as posted at Morasha.  Morasha Early Childhood Center provides an open door policy where parents have the right to enter and visit the early childhood classrooms during the hours of operation, without providing any advance notice.  Morasha Early Childhood Center welcomes parents at any time.

· In accordance with the Department of Social Services, Community Care and Licensing Division, children may be interviewed by a licensing analyst without pre-authorized parental consent.

· Morasha Early Childhood Center does not discriminate on the basis of sex, race, color, religion, national origin, ancestry or disability with respect to the enrollment of children or the hiring of staff. All children and adults involved at Morasha Early Childhood Center must be able to function meaningfully at Morasha Early Childhood Center without harming themselves or others.
Morasha Early Childhood Center
Acknowledgement and Agreement

By signing this signature page, I acknowledge that I have read and accept all the procedures and policies set forth in the Morasha Early Childhood Parent Handbook and agree to honor them.
___________________________________________________________
Signature                                                                               

Date                                                                 
_________________________________________________________________________________________________________________________

Name (Print)







Preschooler’s Name

Please return this page to the office on or 

before your child’s first day at Morasha Early Childhood Center.
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